Business Machines & Audio Visual Equipment What is Digital Dictation?

Digital Dictation is an IT based technology, which allows you to store a
voice recording as a digital file, which can also be fransferred via
e-mail or network, for easy transcription

Over the years, digital dictation has become an increasingly popular
tool in environments where speed is a critical factor such as in the legal
and healthcare market. This is due to the fact that the spoken word is
the most effective way to communicate. We actually speak seven times
faster than we can write. Letters, notes and memos can be recorded far
more efficiently and effectively. To help you decide, here are some facts
and benefits to help you choose:

e Superior Digital Sound Quality - Clear, precise recording and playback for quick and easy transcription

» Extensive Editing Facilities - Total flexibility with instant access to any part of the recording. giving the opportunity to insert and
delete words

e Increased Efficiency - Digital files available immediately for faster turnaround of completed documents. In addition, a high
level of reduction in backlog as files or folders can be accessed by multiple secretaries, saving time and cost

e Easy & Simple Workload Management - Work remotely anywhere in the world and transfer data quickly and simply via e-mail
or PC network at the touch of a button

o Increased Recording Time - With the use of an industry standard memory card rather than a tape

e Future Proof - Designed fo be used with the latest workflow management and speech recognition systems

How It All Works...
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@ Over the next three pages you will find a wide
range of machines from Philips, Sanyo and
Olympus. If you cannot find the model you
are looking for please call us
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